Panfield Parish Council
 
 Audit Report 2015 / 2016

Introduction

I have now completed my audit for 2015/2016 using a schedule of works agreed by other councils as the basis of my review. 
I would again like to take this opportunity to express my appreciation to Miss. Simmons for her assistance and for the straight forward and helpful way with which she presented the Council’s procedures and records.     

Findings

A summary of my findings and details of the extent of my review can be found in Appendix A. The findings I would highlight are detailed below:

1. Financial Regulations were reviewed by the Council on the 3rd April 2016. 
During 2015 new Accounts and Audit Regulations have been passed which include details of the new audit framework set out in the Local Audit and Accountability Act 2014. 

Under the new audit framework parish councils with an annual turnover not exceeding £25,000 will be exempt from routine external audit. In place of the audit these smaller authorities will be subject to transparency requirements laid out in the “Transparency Code”. This will enable electors to access relevant information about the authorities accounts.

Other changes have been introduced for all authorities and these are outlined in PKF Littlejohn’s letter accompanying the 2016 Annual Return.

There are also changes in Procurement Under the Public Contract Regulations 2015, Councils are now required to advertise any contract with an estimated value exceeding £25,000 on the Contractor Finder website.

Some or all of these changes may require further changes to the Council’s Standing Orders and Financial Regulations.  

2. A computerised spread-sheet system has been used to record financial transactions by the Council during 2015/16. The spread-sheet record has for the fourth year been used as the official cash book.

3. The cash book has been reconciled with the bank accounts and the VAT claims. During my audit I was able to check to my satisfaction each of these reconciliations. The system is also consistent with the information included in the Annual Return.
4. The documentation supporting the Councils approval of the 2016 Statement of Assurance generally and the risk assessment specifically was available at my audit. The risk assessment policy was approved at the February 2016 Council meeting.

5. It was possible to check the insurance cover in place for 2015/16 and cover now appears adequate. 

6. I was able to check the Employer’s end of year PAYE certificate but not it’s posting online to the Inland Revenue as I assume that these records are retained by the Payroll bureau. 

Home Expenses of £25 per month (£300 per annum) are paid to the Clerk without any deduction of tax. HMRC allow employees to be paid £4 per week (£208 per annum) without having to show what has been spent, and more can be paid if there are records to back up the claim. I understand that for 2015/16 the HMRC have maintained their allowance to £4 per week.
If you have no supporting evidence for your reimbursements, the amount to put through your payroll is any excess above £4.00 per week.

If you have supporting evidence that shows the level of your employee's additional household expenses, then you only need to put through your payroll any amounts you reimburse that exceed these additional expenses.

7. In previous years the yearend bank reconciliations included a National Savings balance of £162.75, which I had not been able to verify. In August 2015 the Council was repaid the outstanding amount by Her Majesty’s Treasury and therefore that item no longer features in the bank reconciliation.
8. In May 2014, a new “Practitioners Guide” regarding Governance and Accountability for Local Councils was published with changes to the external audit requirements, including those relating to Asset Registers.

At the date of my audit the Council’s Asset Register had been updated consistent with the June 2015 insurance value and including the speed sign valued at £5,000. The assets value has for the purposes of the 2016 Annual Return been frozen at the June 2013 insurance value but adding the value of the new bus shelter and speed sign.
Recommendations

With reference to the above findings I recommend that the Council :-
1. Review its system of internal control, and Financial Regulations to ensure they are updated as necessary following the many legal changes made to the audit framework in 2015. 
2. Review the tax position with regard the payment of Home Expenses to Clerk to ensure the Council is not liable for any under paid tax

3. Progress their processes for the annual risk assessment, asset register and insurance cover having due regard to the new “Practitioners Guide”. 

Opinion

During 2015/16 the Council’s financial administration continued to improve and was well managed by Miss Simmons.  

The Council should still scrutinise the Annual Accounts, Supporting Statement and Annual Return before approval.   
_____________________

M G. Howard C.P.F.A.
25th April 2016
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